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KLEIN INDEPENDENT SCHOOL DISTRICT HEALTH SERVICES 
 

Guidelines for Managing Students with Diabetes in the School 
 
Every campus in Klein Independent School District employs at least one full time 
registered nurse to manage students’ medical needs as well as provide screening and 
health counseling and teaching.  The school nurse is the primary health care person in the 
school.  However, there may be times where the RN is either unavailable or is out of the 
building.  Therefore, procedures are in place to cover students’ health needs in the school 
nurse’s absence.  
 
In a school where a student with diabetes in enrolled, the school nurse (RN) will perform 
the tasks necessary to assist the student with his/her diabetes in accordance with the 
student’s individual health plan (IHP).  In the absence of the nurse, with parental 
permission, the nurse will train at least one unlicensed diabetic care assistant (UDCA) to 
perform the tasks needed to meet the needs of the student with diabetes.   
 
The following steps will occur when a student with diabetes enrolls or as soon as 
practicable: 
 
1. Parent/guardian of a student with diabetes seeks care for the student’s diabetes while 

at school. 
2. Parent submits to the school a Diabetes Management and Treatment Plan developed 

by the parent/ guardian and the student’s physician and including: 
A.  Health care services the student may receive at school 
B.  Evaluation of the student’s level of understanding and ability to manage his/her 
diabetes. 
C.  Signature of both parent/ guardian and physician responsible for the student’s 
diabetes treatment. 

3. The school nurse will use the student’s Diabetes Management and Treatment Plan to 
develop an individual health plan with input from the principal, parent and physician 
if possible.  

4. A multi-level training program will be instituted as follows: 
 
 Level I 
 Training will be provided to all campus staff on an annual basis at the beginning of 

the school year.  Training will consist of a Power Point presentation by the school 
nurse with basic information about diabetes.   All campus staff will be given the 
information sheet “A Guide to Diabetes Management in the School Setting.” 

 
 Level II 
 Training will be provided to campus staff who have regular direct contact with 

identified diabetic student(s) on the campus.  Level II training will review the 
information provided in the Level I training and also specific information about the 
protocols and procedures in the Individual Health Plan(s) of the student(s) with 
diabetes. Training is updated as needed and as the student’s plan of care changes.  
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The employee’s participation in training is documented.  The “Staff Notification” 
form will be given to each teacher who works with a student with diabetes.  This 
form will list procedures for hypoglycemia and hyperglycemia, emergency contact 
information and the names and locations of unlicensed diabetes care assistants in 
case the school nurse is unavailable. 

 
 Level III 
 At least one “unlicensed diabetes care assistant” will be trained at each campus 

where a student with diabetes is in attendance.  Parents may opt out of having a 
UDCA treat their child.  The UDCA will be appointed and supervised by the school 
principal and trained by the school nurse.  Training may include: 
• Recognizing the symptoms of hypoglycemia and hyperglycemia 
• Understanding the proper action to take if the blood glucose levels of a student 

with diabetes are outside the target ranges indicated by the student’s Diabetes 
Management and Treatment Plan. 

• Understanding the details of a student’s individualized health plan 
• Performing finger-sticks to check blood glucose levels, checking urine ketone 

levels, and recording the results of those checks. 
• Properly administering glucagon and insulin and recording the results of the 

administration 
• Assisting with insulin pumps including recognizing proper attachment, how to 

disconnect the pump and when such action would be indicated, how to administer 
a bolus dose of insulin, signs of malfunction and what to do in the event of a 
problem, how to change the infusion set if ordered by the Diabetes Management 
and Treatment Plan. 

• Recognizing complications that require seeking emergency assistance 
• Understanding the recommended schedules and food intake for meals and snacks 

for a student with diabetes, the effect of physical activity on blood glucose levels, 
and the proper actions to be taken if a student’s schedule is disrupted. 

 
 The school nurse will coordinate and/or provide training and assess skills as part of 

the initial and subsequent training. Unlicensed diabetes care assistants will receive 
hands-on training and will demonstrate competency monthly throughout the school 
year.  They will be informed of any changes in the Diabetes Management and 
Treatment Plan or the individual health plan. 

 
5. If the student’s Diabetes Management and Treatment Plan recommends student self 

management in the classroom, the physician must submit the “Physician 
Authorization for Student Self-management of Diabetes” stating that the student has 
been instructed in various components of self management and certifying that the 
physician has recommended that the student be allowed to perform finger sticks and 
insulin administration in the classroom. 

 
6. The school nurse will provide to each district employee who is responsible for 

providing transportation for a student with diabetes or supervising a student with 
diabetes during an off-campus activity, a “Staff Notification” information sheet. 


